EXHIBIT MATERIAL
RUSH

"FOR ADVANCE WAREHOUSE ONLY"

TO:

(Your Company Name)

George Fern Co

645 LINN STREET

CINCINNATI, OH 45203-1722

ATTN: EXHIBIT DRAYAGE DIVISION

SHOW NAME: NATL ASSN CAMPUS ACTV/MID AMER

BOOTH NUMBER:

MUST RECEIVE BY: WED OCT 28, 2009

EXHIBIT MATERIAL
RUSH

"FOR ADVANCE WAREHOUSE ONLY"

TO:

(Your Company Name)

George Fern Co

645 LINN STREET

CINCINNATI, OH 45203-1722

ATTN: EXHIBIT DRAYAGE DIVISION

SHOW NAME: NATL ASSN CAMPUS ACTV/MID AMER

BOOTH NUMBER:

MUST RECEIVE BY: WED OCT 28, 2009
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TO:

EXHIBIT MATERIAL
RUSH

"FOR ADVANCE WAREHOUSE ONLY™

(Your Company Name)

George Fern Co

645 LINN STREET

CINCINNATI, OH 45203-1722

ATTN: EXHIBIT DRAYAGE DIVISION

SHOW NAME: NATL ASSN CAMPUS ACTV/MID AMER

BOOTH NUMBER:

MUST RECEIVE BY: WED OCT 28, 2009

TO:

EXHIBIT MATERIAL
RUSH

“"FOR ADVANCE WAREHOUSE ONLY"

{(Your Company Name)

George Fern Co

645 LINN STREET

CINCINNATI, OH 45203-1722

ATTN: EXHIBIT DRAYAGE DIVISION

SHOW NAME: NATL ASSN CAMPUS ACTV/MID AMER

BOOTH NUMBER:

MUST RECEIVE BY: WED OCT 28, 2009




EXHIBIT MATERIAL
RUSH

"FOR SHIPMENTS TO SHOW SITE ONLY"

EXHIBIT MATERIAL
RUSH

"FOR SHIPMENTS TO SHOW SITE ONLY"

TO:

(Your Company Name) (Your Company Name)

George Fern Co George Fern Co

NORTHERN KENTUCKY CONVENTION CENTER NORTHERN KENTUCKY CONVENTION CE
ONE WEST RIVER CENTER BLVD ONE WEST RIVER CENTER BLVD
COVINGTON, KY 41011 COVINGTON, KY 41011

SHOW NAME: NATL ASSN CAMPUS ACTV/MID AMER SHOW NAME: NATL ASSN CAMPUS ACTV/MID AMER

BOOTH NUMBER: BOOTH NUMBER:

TARGET DELIVERY FOR: THURS OCT 29, 2009
(DO NOT DELIVER BEFORE)

TARGET DELIVERY FOR: THURS OCT 29, 2009
(DO NOT DELIVER BEFORE)

EXHIBIT MATERIAL
RUSH

“"FOR SHIPMENTS TO SHOW SITE ONLY"

EXHIBIT MATERIAL
RUSH

“"FOR SHIPMENTS TO SHOW SITE ONLY"

TO: TO:

(Your Company Name) (Your Company Name)

George Fern Co

NORTHERN KENTUCKY CONVENTION CE
ONE WEST RIVER CENTER BLVD
COVINGTON, KY 41011

George Fern Co

NORTHERN KENTUCKY CONVENTION CENTE
ONE WEST RIVER CENTER BLVD
COVINGTON, KY 41011

_m——"'_‘-""_'—_-"-—-""

BOOTH NUMBER: BOOTH NUMBER:

TARGET DELIVERY FOR: THURS OCT 29, 2009
(DO NOT DELIVER BEFORE)

TARGET DELIVERY FOR: THURS OCT 29, 2009
(DO NOT DELIVER BEFORE)
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DISPLAY LABOR
Retun to; SERVICE IN BOOTH ORDER FORM

GeOl"ge Fern Company DEADLINE for return of this form: OCTOBER 16, 2009

(THIS FORM IS NOT FOR UNLOADING & RELOADING - PLEASE USE SHIPPING FORM)

PAYMENT POLICY: Paymentin full of total estimated labor must accompany order and
be received by deadline to be processed. Please complete payment

Nationwide authorization form.
e —————

CANCELLATION  cCancellation of any portion of labor order within 48 hours of start will
POLICY: be charged one hour minimum per man of applicable hourly rate.

Expositions ¢ Corporate Events « Exhibits

645 LINN STREET * CINCINNAT!, OHIO 45203-1722

TELEPHONE 513/333-7060 * FAX 513/333-7067 LATE REQUEST:  Requests received after deadline will be filled as work force is
avallable. Please direct all onsite inquiries to service desk.

PLAN A - SUPERVISED BY GEO. E. FERN CO.

To save time and alleviate exhibitor supervision, Plan A (Supervision by George E. Fern Co.)is provided so that exhibits may be installed prior to the exhibitor's arrival. All pertinent
information should be directed to us, including blueprints, photographs, shipping information and set-up instructions. Professionally trained personnel are used on installation,
dismantles, and where possible, all work is performed on straight time. Charge for supervised services is 30% with a minimum charge of $65.00. Please provide an emergency
contact telephone number: ( ) .

DRAWINGS/BLUEPRINTS/PHOTOS

Number of Estimated Hours (one hour —_ Attached
ORDER: People Required Increments) Each Person —_ Coming under separate cover
—_— With display-container # )
(1001) Labor for Installation RETURN SHIPPING INSTRUCTIONS
B — Attached
(1003) Labor for Dismantle — Coming under separate cover
With display-container #( )

PLAN B - SUPERVISED BY EXHIBITOR PERSONNEL

Starting time can be guaranteed only in those instances where men are requested for the start of the work day, which is 8:00A.M. , unless official set-up time is set to begin later in
the day. While every attempt will be made to provide men at a time requested subsequent to 8:00A.M. (or official set-up time), such starting time must be approximate, since men
are assigned to jobs at the start of the day and it is impossible to gauge exact time of completion of first job assignment. It is Important that an exhibit repregentative check in at
the service desk to pick up labor ordered. Exhibit representative must also check the labor back in at the service desk upon completion of work. All work to be done under the
supervision of the exhibitor or their representative.

Number of Estimated Hours (one hour Start Start Estimated Estimated
ORDER: People Required | Increments) Each Person Time Date Finish Time Total Time
(1001) Labor for Installation
(1003) Labor for Dismantle
Supervisor will be: NOTE: If exhibitor fails to pick up men at time ordered, a one
Phone: ( ) hour per man no-show charge will be assessed.

RATES: Estimated Labor Services Cost for Advance Payment

Charges for labor service are based on prevailing rates of labor and materials. All labor before 8:00AM. and after 4:00P.M. weekdays and all hours Saturday, Sunday and holidays
will be charged at Overtime rate. Minimum charge for 1.00 hour per man. Straight time rate ... $65.00  per man hour, Overtime rate ... $130.00 per man hour. For information
and cost relative to Labor With Forklift Rig in Booth, Labor to Hang Signs, or Labor for Unloading Services - please refer to other forms contained within this Service Kit.

INSTALLATION
#ofpeoplex —____#ofhoursperperson=_____x________#ofdays=______ Total Straight Time Hours x$ 6s.00/hr. = §
#ofpeoplex —_ #ofhoursperperson=______x___ #ofdays=______ Total Over TimeHours x $ 130.00/hr.= §
DISMANTLE PLAN A - Add 30 % if supervised by Geo. E. Fern Co. ($65.00 min)= $____
#ofpeoplex ——____#ofhoursperperson=_____x____ #ofdays=______ Total Straight Time Hours x$ 65.00 /hr. §
#ofpeoplex — _ #ofhoursperperson=—_ x.—— #ofdays=—__ Total Over Time Hours x $ 130.00/hr. §
PLAN A - Add 30 % if supervised by Geo. E. Fern Co. ($65.00 min)= $_____
Total Display Labor = $§

* IMPORTANT NOTICE *

NOTE: Your company is encouraged to carry insurance covering potential injury, damage or loss associated with your display. The George E. Fem Company will NOT be responsible for injury to
display personnel and damage or loss of display materials. in any case, the liability of the George E. Fem Company is be limited to a maximum of 50% of the total labor bii, not to exceed $1,000.

No credit will be given after billing of these services ordered but not received. If you have a Sub Total: $
problem please see Geo. E. Fern Co. Service Desk Personnel at event site prior to opening. '
Advance payment in full by check, money order or credit card is required for all labor orders. 6.00 % Tax: $
O Yes, | have completed and enclosed the Payment Authorization form. C TOTAL §$
Name of Event ___NACA MID AMERICA REGIONAL CONF #5419-09 Booth Number
Firm Name Phone(——) — Fax ( )
Address E-Mail
Street City, State Zip Code
Print/Type Name Signature Date

FM10M006 (Must be received in our office by deadline) 10-115



FORKLIFT TO RIG IN BOOTH

Return to:
G F C DEADLINE for return of this form: OCTOBER 16, 2009
€0 rge ern om Pany (THIS FORM ISNOT FOR UNLOADING & RELOADING - PLEASE USE SHIPPING FORM)

Expositions « Corporate Events o Exhibits PAYMENT POLICY: Paymentin full of total estimated labor must accompany order and
. . be received by deadline to be processed. Please complete payment
Nationwide payment authorization form.
ittty

SSEI(E:EyLLATION Cancellation of any portion of labor order within 48 hours of start will

645 LINN STREET * CINCINNATI, OHIO 45203-1722 be charged one hour minimum per man of applicable hourly rate.

TELEPHONE 513/333-7060 * FAX 513/333-7067 LATE REQUEST:  Requests received after deadiine will be filled as work force is
available. Please direct all onsite inquiries to service desk.

FORKLIFT TO RIG IN BOOTH

If your exhibit includes large header signs, cantilever structures, heavy display components or machinery
which cannot be lifted in place by display labor/carpenter, you will also require a forklift in your booth for
installation and removal. A Forklift Crew consists of forklift and operator. If required, a spotter/helper is available
attherate of $ 65.00 /hr. S.T., $ 130.00 /hr. O.T. The cost to the exhibitor is a minimum of 1.00 hour. If you
have questions, please call the George E. Fern Company at 513-333-7060.

ORDER FOR FORKLIFT AND CREW

Number of Estimated Hours (one hour| Start Start Estimated Estimated
ORDER: Crews Required | increments) Each Crew Date Time Finish Time | Total Time

Forklift with Operator

Forklift with Operator

Spotter / Helper

Spotter / Helper

NOTE: Please order display labor/carpenter from the enclosed form.

RATES: Estimated Rigging Labor Cost for Advance Payment

All forks include operator: Please Circle Fork Size
Forklifts Straight Time Over Time
(1005) 4000 Ibs. $ 126.00 /hr. $ 192.00 /hr.
(1006) 6000 Ibs. $ 156.00 /hr. $ 222,00 /hr.

Straight time rates prevail from 8:00AM. to 4:00P.M., Monday through Friday. Overtime rates prior to 8:00aAM. and after 4:00P.M., Monday through Friday and all day Saturday and
Sunday. Starting time can be guaranteed only in those instances where men are requested for the start of the work day, which is 8:00A M., unless official set-up time is set to begin
later in the day. While every attempt will be made to provide men at a time requested subsequent to 8:00aM. (or official set-up time), such starting time must be approximate, since
men are assigned to jobs at the start of the day and it is impossible to gauge exact time of completion of first job assignment. It is Important that exhibit representative check in
at service desk to pick up labor ordered. Exhibit representative must also check the labor back in at the service desk upon completion of work. All work to be done under
supervision of the exhibitor or their representative.

INSTALLATION
#of Forklifts x —____ #of hours per Forkliftx — #ofdays=— Total Straight Time Hours x $ /.= $§
# of Forklifts x —_ # of hours per Forkliftx ——_ #ofdays=—__ Total Over Time Hours x$ /hr.=$
DISMANTLE
#of Forklifts x —______ #of hours per Forkliftx —________ #ofdays=——— Total Straight Time Hours x § /hr.= §
# of Forklifts x . # of hours per Forklift x —___ # of days =————— Total Over Time Hours x$ /r.=$
Total Rigging Labor = §

* IMPORTANT NOTICE *

NOTE: Your company is encouraged to carry insurance covering potential injury, damage or loss associated with your display. The George E. Fem Company will NOT be responsible for injury to
display personnel and damage or loss of display material. iIn any case, the liability of the George E. Fem Company will be limited to a maximum of 50% of the total labor bill, not to exceed $1,000.

No credit will be given after billing of these services ordered but not received. If you have a Sub Total: §
problem, please see Geo. E. Fern Co. Service Desk Personnel at event site prior to opening. :
Advance payment in full by check, money order or credit card is required for all labor orders. 6.00 % Tax: $
O Yes, | have completed and enclosed the Payment Authorization form. (o TOTAL §$
Name of Event ___NACA MID AMERICA REGIONAL CONF #5419-09 Booth Number
Firm Name Phone ( ) Fax (—)
Address E-Mail
Street City, State Zip Code
Print/Type Name Signature Date

FM10M501 (Must be received in our office by deadline) 10-115



FLORAL RENTAL ORDER FORM
DEADLINE for return of this form: OCTOBER 16, 2009

PAYMENT POLICY: Payment in full, including tax, must accompany order and be received
at our office by deadline to qualify for discount rates. Please complete
payment authorization form.

Return to:

George Fern Company

Expositions ¢ Corporate Events o Exhibits

i ] CANCELLATION Cancellation after deadline will be charged at 50% of prevailing rate.
NEMG POLICY: angellat;on after installation will be 100% of prevail‘i’ng |Pate. 9
LATE REQUEST: Requests after deadline will be filled as available at the standard rate.
645 LINN STREET * CINCINNATI, OHIO 45203-1722
COLORJSIZE Choices not_indicated will be selected by Geo. E. Fern Co. to
TELEPHONE 513/333-7060 * FAX 513/333-7067 SELECTION: coordinate with show colors and size of exhibit.

POTTED PLANTS

QUANTITY Indicate Color Selection DISCOUNT STANDARD TOTAL
(1501) Azaleas - Available in S€aSON..........ccccciviiiiiiiii e 37.00 . 55.50
(1503) Chrysanthemums - White / Yellow / Bronze.............ccccoccinnninnnnnn. 26.50 ......ccccoieenn 40.00
(1505) Ferns - Floor / HANGINgG..........cccooviiimmienininiie e 37.00 e, 55.50
(1506) Other Flowering Plants...........ccccociiiiiiiiicciciniin i, 3200 .. 48.00

TROPICAL GREEN PLANTS

QUANTITY Indicate Size and Shape DISCOUNT STANDARD  TOTAL
(1507) 3 FT. = SIM OF FUll.......ovveroeeeeecreeesseeeeservssssessssessssssseesesasssssssns 42.50 oo, 64.00
(1509) 4 FT. = SHM OF FUll.....ovorveereeeereresseeseseeseessesessssesssseesssessseseensenns 53.00 ..ovvvenrinns 79.50
(1511) 5 FT. = SHM OF FUll.......oovvoereeereeereceeseseesesssseeesesesssssesssssssssessnsennes 63.50 ..occorrrrnnnnns 95.50
(1513) 6 FT. = SHM OF FUll....coorvooereeorceeeeeeeessseessssssesens s sssssnesssersssess 74.00 oo, 111.00
(1515) 7 FT. = SHM OF FUllc..voooeeoeeeeosesssseseeessesossessssss s sssssssenns 95.00 .ocoorrveeenns 142.50

FLOWER ARRANGEMENTS

QUANTITY Indicate Style’ Color, and Price DISCOUNT STANDARD TOTAL

(1545) Table Top, arrangements of Cut flowers..........cccccoovveeeeeciieeeecnns
Style: Center Piece - Tall, Low, One Sided

Colors: White, Yellow, Rust, Lavender, Blue, Pastels

Price Level Desired $

CORSAGES AND BOUTONNIERES

Available Upon Request - Please Call for Pricing, Availability, and Selection

No credit will be given after close of event on items
or services ordered, but not received. If you have a
problem piease see the Geo. E. Fern Co. Service
Desk Personnel at the event site prior to opening.

Charges listed above include delivery to your booth, rental
(not sale) during the event, care during the event, and
removal. All floral is provided on a 7 day or less rental basis.
Any floral missing at time of our pick-up will be invoiced to
you at prevailing replacement cost in addition to rental rates.

Sub Total: §
6.00% Tax: §

O Yes, | have completed and enclosed the Payment Authorization form. C TOTAL $
Name of Event NACA MID AMER'CA REGIONAL CONF #5419-09 Booth Number
Firm Name Phone (—) Fax ( )
Address E-Mail
Street City, State Zip Code
Print/Type Name Signature Date
FM15M001 (Must be received in our office by deadline) 15-102



NO SERVICES REQUIRED
Retum to: RESPONSE FORM

George Fern Company DEADLINE for return of this form: OCTOBER 16, 2009

Expositions ¢ Corporate Events ¢ Exhibits
Nationwide
———————

645 LINN STREET * CINCINNATI, OHIO 45203-1722
TELEPHONE 513/333-7060 * FAX 513/333-7067

Thank You

We have reviewed the attached order forms but DO NOT need services or materials
from the George E. Fern Co. for this event. Should our requirements change, we
understand that we can order equipment and services at the show, at the prevailing
floor order prices.

Our Company Name is

Our Booth Number is

(Please return this form promptly so that you will not receive follow up communications)

Name of Event ___NACA MID AMERICA REGIONAL CONF #5419-09 Booth Number
Firm Name Phone(— ) — Fax ( )
Address E-Mail
Street City, State Zip Code
Print/Type Name Signature Date

FM70M001 (Must be received in our office by deadline) 70






Page 2 of 3

STORAGE OF CRATES, CARTONS, AND EXTRA MATERIALS
Storage of any material must be expedited through the official show drayage company.

PEEL-OFF LABELS, DECALS, AND TAPE

The distribution of peel off labels and decals is prohibited. Only Center approved tape, masking or
gaffers, may be used to adhere items to the floor, walis or pillars. Removal and repair will be billed
to the exhibitor at prevailing time and labor fees.

BOOTH MAINTENANCE

For safety & security reasons, the Northern KY Convention Center is not responsible for the
housekeeping inside a booth area. This includes carpet vacuuming or the emptying of small
trashcans rented from the Show's Decorator.

HAZARDOUS WASTE
The disposal of toxic waste or non-biodegradable waste {anything other than water) is not permitted
in drains. Removal of such waste is the responsibility of the exhibitor.

YARD WASTE AND BUILDING MATERIALS

Exhibitors must remove all live plant material, dirt, sand, pavers, concrete blocks, wood, etc. from the
Center during the pre-established move-out hours. No bricks/stone work can be placed directly on
the floor of the facility. A covering must be laid first for the bricks/stone work to set on.

GAS FIRED EQUIPMENT
The Covington Fire Department must approve use of gas-fired equipment.

CONVENTION CENTER EQUIPMENT

Exhibitors are prohibited from using building equipment, i.e., ladders, tools, burgundy chairs, tables,
stanchions, dollies, forklifts, vacuums, brooms, etc. Arrangements can be made with the Official
Show Service Contractor for equipment to service booths.

LLANDSCAPING MATERIALS ON DISPLAY

No bricks/stone work can be placed directly on the floor of the facility. A covering must be laid first
for the bricks/stone work to set on. The Center must have a diagram/list of the materials that you
will be using. Use ice or a spray bottle to water plants. Only non-acidic mulch may be used & must
be laid on top of plastic/plywood. Any damage that occurs to the facility will be bilied to the
customer responsible for license agreement.

AUTO DISPLAYS

The use of aerosol to shine tires creates a dangerous slip condition on the floors and is prohibited.
Protection for floor area around the vehicle during vehicle display preparation and setup is required.
Plastic floor covering is required under drive train during setup and run of show. DEALERS WISHING
TO DISPLAY OR SELL MOTOR VEHICLES AT A SHOW THAT IS OPEN TO THE PUBLIC MUST APPLY FOR
A PERMIT WITH THE COMMONWEALTH OF KENTUCKY. PLEASE CONTACT CONVENTION SERVICES
FOR THE APPLICATION FORM.

SIGNS / BANNERS SUSPENDED FROM CEILING

Do to safety concerns; exhibitors are prohibited from hanging signs and banners from ceiling.
Convention Center personnel or approved decorator must be hired for both installation and removal.
See Convention Services Coordinator for specific weight and size restrictions.

BALLOONS
All helium filled or lighter-than-air balloons ARE PROHIBITED.

11/19/2008



Page 3 of 3

ALCOHOL & OTHER FOOD/BEVERAGE

All Food and beverages (including alcohol) must be purchased through Masterpiece Creations, the
exclusive food and beverage provider at the Northern KY Convention Center. Any outside food or
beverages brought into the Facility will be asked to be immediately disposed of or removed.
Sampling of food products requires prior authorization by the Executive Director and a permit from
the Northern Kentucky Health Department. Please see Sample Food and Beverage form for more
details.

ANIMALS

For the safety and wellbeing of our guests, animals are not permitted in the Northern KY Convention
Center except with a Center approved exhibit, display or performance, which absolutely requires the
use of an animal. The customer is responsible for obtaining all appropriate permits. Guide, signal or
service dogs (as defined by Law) are welcomed in the Northern KY Convention Center. All animal
needs are the responsibility of the Show or Guest.

SMOKING
Northern Kentucky Convention Center is a non-smoking facility.

THANK YOU FOR YOUR COOPERATION, AND WE WISH YOU A SUCCESSFUL EVENT.
PLEASE LET US KNOW HOW WE CAN ASSIST YOU!

CONVENTION SERVICES (859) 261-1500
services@nkycc.com

11/19/2008
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PLEASE RETURN THIS EQUIPMENT

Name of Event: RENTAL ORDER FORM TO:
MAC PRODUCTIONS, INC.

Booth No. E 242 PIKE STREET

Move-In Date/Time: COVINGTON, KY 41011

TELEPHONE: 859-655-3080 / 800-347-2902

Deadline for Ordering: EAX 859-491-3395
NORTHERN
B v A T o I B U O L W TULUU
DVD Player .........c.ccouou... $ 50.00

20" Monitor / Receiver ...
27" Monitor / Receiver ...
32" Monitor / Receiver .........c.cocceveevvveennonenee
42" 48" 54" Video Cart & SKirt........cccoeevevveriivecrerrecenee $ 20.00

PROJECTION EQUIPMENT

LCD Projector (Prices vary with different types of projectors) ........... Please Phone
Projection Screen 6’ 7 8’
Safelock Projection Stand.............oooviieriiviniienici e

AUDIO EQUIPMENT

Self Contained Sound System w/ Hard Wire Microphone .........c..cc.cccceenene $ 65.00
Wireless Microphone Handheld Lavalier .......coocervevreerienieenierene $100.00

COMPUTER & NETWORKING EQUIPMENT

29”7 XGA Computer MONIROT .......coovvieiieiiiirieccen ittt ee et

15" LCD Flat Screen Computer Monitor..

17" LCD Flat Screen Computer Monitor..........c.ccovvevveeieincenicenienccnncne

20" LCD Flat Screen Computer Monitor..............cccveciieiiecieniceencnineeene

40" LCD Flat Screen Computer Monitor .. .
17" SXGA Computer Monitor ...............
507 Plasma SCreeN .......c.cccovevvreeiiieerienieneceecr e

Image Magnification, etc. are available and priced upon request. Please call with your needs.

EQUIPMENT SUMMARY

Delivery Day/Date Single Day Subtotal
Delivery Time Number of Days Needed x
Pick Up Day/Date Subtotal
Pick Up Time 6% KY Sales Tax

TOTAL

RENTAL AGREEMENT: it is understood and agreed the customer is renting the equipment for a specific period only and is
responsible for its safe return. Customer agrees to be billed for any loss or damage to equipment other than normal wear.

REQUIREMENTS: Any electrical needs must be ordered separately through the N. Kentucky Convention Center and are
not included in the price of the AV Floor Order rental.

METHOD OF PAYMENT: CHECK VISA / MC/ DISC / AM EX EXP.

ADDRESS OF CREDIT CARD STATEMENT:
PAYMENT POLICY: Payment in full, including tax, must accompany order and be received in our office before move-in.

SIGNATURE: DATE:

Event Name: Booth:

Firm Name: Phone Number: ( )

Address: City: State: Zip Code:

9/13/06
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